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PERMITS BEING APPLIED FOR
THIS PERMIT PACKET CONTAINS APPLICATIONS FOR ALL OF THE PERMITS THAT ARE REQUIRED TO CONSTRUCT IN
POTTAWATTAMIE COUNTY, IOWA. YOU WILL NEED TO CONTACT THE COUNTY ENGINEER (712-328-5608) FOR A COUNTY
ROAD ENTRANCE PERMIT OR THE IOWA DEPARTMENT OF TRANSPORTATION (712-323-6125) FOR A STATE ENTRANCE
PERMIT. The property owner, building contractor, septic installer and well driller must sign the “signature page” of this
application. Please be sure that you want to proceed with this project when you submit your application. The fees that you
submit are not refundable once the application is submitted.

PERMIT TYPE(S): Check the (s) for the appropriate permits that are being applying for. In the case of a new house construction or
any construction that is serviced by well and/or septic, all permits must be applied for at the same time.

SECTION A - GENERAL INFORMATION
WHEN PERMITS ARE READY? Check the appropriate box to indicate how you would like to know when your permits are ready.
PROPERTY OWNER: Name, current mailing address, current email address and current telephone number (telephone number
where the property owner can be reached between 8:00 A.M. & 4:30 P.M.) of the owner of the property. Please check the
appropriate box to tell us the best way to contact the property owner during the day.
APPLICANT: Name, current mailing address, current email address and current telephone number (telephone number where the
applicant can be reached between 8:00 A.M. & 4:30 P.M.) of the individual completing the application, if other than the property
owner. Please check the appropriate box to tell us the best way to contact the applicant during the day.
PROPERTY INFORMATION

JOB SITE ADDRESS: Address of the property where the proposed work is going to take place. If this address is the same as the
current mailing address check the box “ Same As Above”. If the proposed construction is for a new house or business, check
the box “ To be assigned by the Planning Department”. The address for a new structure is assigned based on where your
driveway intersects the County Road. Therefore, you will need to provide us with the distance of the centerline of your
driveway from a sidelot line.
CIVIL TOWNSHIP: Name of the township where the subject property is located. Example: Lake, Lewis, York, Center, etc.
LEGAL DESCRIPTION: Legal description of the subject property, which can be taken from your tax statement or the deed for the
property. Check the box “ Per Attachment” and include a copy of the deed with the application if the legal description is lengthy.
PARCEL NUMBER: The Parcel Number for your property can be taken off of your tax statement.
AIRPORT HAZARD ZONE: This data can be furnished to you by the Planning Office. If your property is located in an Airport
Hazard Zone, this permit will be subject to the provisions of the Airport Hazard Zone regulations.
ZONING DISTRICT: This data can be furnished to you by the Planning Office.

SECTION B – BUILDING PERMIT
AGRICULTURAL EXEMPTION: Refer to “Agricultural Exemptions for Zoning and Building Regulations”. If it is determined by the
County that the property is exempt, check the box and skip to Section C.

BUILDER: Name, current mailing address, current email address and current telephone number (telephone number where the
property owner can be reached between 8:00 A.M. & 4:30 P.M.) of the builder. Please check the appropriate box to tell us the
best way to contact the builder during the day.
LICENSED IOWA CONTRACTORS: Name and Iowa State License # is required for the electrical, plumbing and mechanical
contractors. If they are not known at the time of application, as soon as you have selected the respective professional, contact the
Building Division with this information (712-328-5847). If you have two different contractors that you are considering, put both names in
the blanks provided. If you put a contractor’s name on the form and you decide to change after the permit has been issued, contact the
Building Division with the modified information.
IMPROVEMENTS DESCRIPTION

VALUATION ESTIMATE: Complete Valuation Calculation Form included in this packet and enter estimated construction value in
this line.
USE OF STRUCTURE: Check the appropriate box.
INTERIOR IMPROVEMENTS: If you plan on finishing the interior of an outbuilding or a basement, the plans for that work must be
included with this permit application packet. If that work will be done at some point in the future, permits must be filed before the
work is done. Check the appropriate box.
BUSINESS USE: Answer the question presented. If you answer yes, you will need to consult with the Planning Director to
determine if the use is permitted and what other additional approvals may be required.
WORK CLASSIFICATION: Check the appropriate box.
DESCRIPTION OF WORK: Check the appropriate box(es). BE SURE TO INCLUDE ANY DECKS, STORAGE BUILDINGS AND
DETACHED GARAGES THAT WILL BE BUILT DURING THE CONSTRUCTION OF A DWELLING. If you fail to do so at this
application time, you will be required to complete another application.

BULK ZONING STANDARDS: The information required in the “minimum” and “maximum” spaces will be furnished by the Planning
Office. You will need to complete the “Proposed” column. NOTE: To calculate the required front yard setback or street side yard
setback you begin measuring from the road right-of-way line, not the center of the road and not the edge of the road surface.
GRADING AND EXCAVATING: The removal, addition or relocation, in any twelve (12) month period, of soil or other fill materials from

any single parcel owned or controlled by any single entity, including joint tenants or co-tenants, is subject to the following submittals,
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when the following thresholds of area disturbed are exceeded: Up to 14% slope, one (1) or more acres; 14 to 30% slopes, 5,000 or
more square foot; and 30 to 50%, 1,000 or more square foot:
1. An Erosion and Sediment Control Plan that demonstrates how the development of the site will:

A. Keep erosion on site to allowable soil loss limits as per NRCS Soil Survey;
B. Prevent siltation of waterways and loss of sensitive soils;
C. Prevent deterioration/damage to man made structures;
D. Protect wildlife habitat and protective vegetation;
E. Erosion and Sedimentation Plan must meet NPDES requirements;
F. Plan must minimize excessive cut and fill. Use phased grading techniques where applicable.

2. A Storm Water Control Plan that demonstrates how the development of the site will:
A. Avoid alteration of existing drainage patterns. See Iowa Drainage Rules.
B. Prevent increase in storm runoff or velocity from site that would exceed waterway capacity or damage to natural/human-made

environment.
In the event 5000 or more square foot of 14 to 30% slopes or 1,000 or more square foot of 30 to 50% slopes are disturbed, you must
additionally apply for and be successful with a Conditional Use Permit through the Board of Adjustment. The Planning Department has
access to digital Soils Maps that shows the slope of all the lands in Pottawattamie County. You can contact the Planning Department
and we will assist you in determining the slope of the land you propose to develop. The Conditional Use Permit process may take 60
days or more to process. Contact the Planning Department for this application.

SECTION C - SEPTIC PERMIT
SEPTIC INSTALLER: Name, County Registration Number, current mailing address, current email address and current telephone
number (telephone number where the property owner can be reached between 8:00 A.M. & 4:30 P.M.) of the commercial installer.
Please check the appropriate box to tell us the best way to contact the commercial installer during the day. The installer can give
you his County registration number or you can get it from a list available at the Planning Office. If you as the homeowner are not
installing this system, a County registered commercial septic installer must install the septic system.
DESIGN BASIS

SYSTEM TO SERVE: Check the appropriate box.
STRUCTURE TYPE: If the system is to serve a structure other than a single-family dwelling, contact the Planning Office to
determine what data will be needed to determine the size of system.
WATER SUPPLY: Complete as indicated.
Note that a “Public Water Well” is defined as “A system for the provisions to the public of piped water for human consumption, if
such system has at least 15 service connections or regularly serves an average of at least 25 individuals daily at least 60 days out
of the year.” If your property is next to a restaurant, bar, church or other similar public place it is your responsibility to confirm if the
well is public. You can contact the Iowa Department of Natural Resources for information at (712) 243-1934.
PERCOLATION TEST/SOIL TEXTURE/SOIL LOADING RATE: This test must be performed by Pottawattamie County Planning
or a licensed professional engineer.

SEPTIC SYSTEM DESIGN:
SEPTIC TANK: The minimum standard for a septic tank is 2 compartments. The minimum tank capacity are as follows:
Up to and including 3 bedroom homes----1,250 gallons 5 bedrooms homes----1,750 gallons
4 bedroom homes-------------------------------1,500 gallons 6-bedrooms homes----2,000 gallons
ABSORPTION SYSTEM: Check the appropriate box for the type of system that you propose to construct. The “Minimum” for an
absorption systems utilizing are as follows:

Table IIIa
Maximum Soil Application Rates Based Upon Percolation Rates

Percolation Rate
(Minutes Per
Inch)

Monthly Averages
Septic Tank Effluent (1)

BOD5 30 mg/L – 220 mg/L
TSS 30 mg/L – 150 mg/L (gallons per square foot per day) (2)

Pretreated Effluent
BOD5 <30 mg/L
TSS <30 mg/L (gallons per square foot per day) (2)

Fine Sands 0.5 0.9
0 to 5 1.2 1.6
6 to 7.4 0.8 1.2
7.5 to 8.5 0.7 1.2
8.6 to 10.0 0.6 1.2
11 to 19.5 0.6 0.9
19.6 to 29 0.5 0.9
30 to 37 0.5 0.7
38 to 45 0.4 0.7
46 to 50 0.4 0.5
51 to 55 0.3 0.5
56 to 60 0.2 0.5
61 to 120 0.0 0.3
Greater than 120 0.0 0.0

Note: “BOD” means biochemical oxygen demand.
“TSS” means total suspended solids.

(1) Typical waste strengths for domestic waste. Pretreatment should be considered for waste of higher strength.
(2) Percolation rates and soil loading rates do not precisely correlate; therefore, a range is provided.



07/09/10
Page 3

Table IIIc
Minimum Length of Absorption Trenches in Feet

Soil loading rate gal/ft2 2 Bedroom-300 gal 3 bedroom-450 gal 4 bedroom-600 gal 5 bedroom-750 gal 6 bedroom-900 gal
2’ WT 3’ WT 2’ WT 3’ WT 2’ WT 3’ WT 2’ WT 3’ WT 2’ WT 3’ WT

0.1 NOT SUITABLE FOR SOIL ABSORPTION TRENCHES
0.2 750 500 1,125* 750 1,500* 1,000* 1,875* 1,250* 2,250* 1,500*
0.3 500 333 750 500 1,000* 666 1,250* 883* 1,500* 1,000*
0.4 375 250 562 375 750 500 938* 625 1,125* 750
0.5 300 200 450 300 600 400 750 500 900* 600
0.6 250 167 375 250 500 333 625 417 750 500
0.7 214 143 321 214 428 286 536 357 643 429
0.8 188 125 281 188 375 250 469 312 562 375
0.9 167 111 250 167 333 222 417 278 500 333
1.0 150 100 225 150 300 200 375 250 450 300
1.1 136 91 205 136 273 182 341 227 409 273
1.2 125 84 188 125 250 167 313 208 375 250

*Requires pressure distribution (pump)
Note: “WT” is width of trench in feet

HOW FAR AWAY DOES MY SEPTIC TANK AND LATERALS NEED TO BE FROM VARIOUS PHYSICAL FEATURES ON MY
PROPERTY AND THE PROPERTIES NEAR MINE?

From Septic Tank To From Laterals To
Private Water Well 50’ 100’
Public Water Well 200’ 200’
Ground Water Heat Pump Borehole 50’ 100’
Lake or Reservoir 50’ 100’
Stream or Pond 25’ 25’
Edge of Drainage Ditch 10’ 10’
Dwelling or Other Structure 10’ 10’
Property Lines (unless a mutual easement is signed and recorded) 10’ 10’
Other Type Subsurface Treatment System 5’ 10’
Water Lines Continually Under Pressure 10’ 10’
Suction Water Line 50’ 100’
Foundation Drain or Subsurface Tile 10’ 10’

SECTION D - WELL PERMIT
WELL DRILLER: Name, State Registration Number, current mailing address, email address and telephone number (telephone
number where the property owner can be reached between 8:00 A.M. & 4:30 P.M.) of the well driller. Please check the appropriate
box to tell us the best way to contact the well driller during the day. The driller can give you his State registration number or you can
get it from a list available in the Planning Office. An Iowa State registered driller must drill the well.
PROPOSED WELL:

USE: Select the appropriate code using Table A, Section D on the permit application.
STATUS: Select appropriate code using Table B, Section D on the permit application.
ESTIMATED DEPTH: Denote estimated depth of the well. The well driller should be able to give you this information.

EXISTING WELL:
USE: Select the appropriate code using Table A, Section D on the permit application.
STATUS: Select appropriate code using Table B, Section D on the permit application.
DEPTH: Denote depth of the well, if known, or if not known, the estimated depth.
DATE OF CONSTRUCTION: Denote, to the best of your knowledge, what date (month/year) the existing well was constructed.

HOW FAR AWAY FROM POTENTIALS OF SOURCES OF CONTAMINATION MUST
MY WELL BE?
Sources of Contamination

Minimum
Lateral

Distance (Feet)
Shallow Well

Minimum
Lateral

Distance (Feet)
Deep Well

Formed manure storage structure, confinement building, feedlot solids settling facility,
open feed lot

200’ 100’

Public Water Supply Well 400’ 200’
Earthen manure storage basin, runoff control basins and an aerobic lagoons 1,000’ 1,000’
Domestic wastewater lagoons 400’ 400’
Sanitary landfills 1,000’ 1,000’
Preparation or storage areas for spray materials, commercial fertilizers or chemicals that
may result in groundwater contamination

100’ 100’

Drainage wells 1,000’ 1,000’
Conforming wells 10’ 10’
Nonconforming wells 100’ 100’
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Soil absorption field, any sewage treatment system with an open discharge, pit privy or
septic tank discharge line

100’ 100’

Septic Tank, concrete vault privy, sewer of tightly joined tile or equivalent material, sewer-
connected foundation drain or sewers under pressure

50’ 50’

Sewer of cast iron with leaded or mechanical joints, sewer of plastic pipe with glued or
compression joints, independent clear water drains, cisterns, well pits, or pump house
floor drains

10’ 10’

Hydrants 10’ 10’
Property lines 4’ 4’
Liquid hydrocarbon storage tanks 100’ 100’
Ditches, streams, ponds or lakes 25’ 25’

SECTION E – FLOODPLAIN DEVELOPMENT PERMIT
FLOOD INSURANCE RATE MAP INFORMATION: This data can be furnished to you by the Planning Office. If your property is
located in a Zone A, the Floodplain or Floodway, you will be required to also obtain a Floodplain Development Permit. If the property is
located in a Zone X, skip to Section F.
PROJECT DESCRIPTION:

TYPE OF DEVELOPMENT: Check the appropriate box.
DETAILED DESCRIPTION OF DEVELOPMENT PROPOSED: Describe in detail the work that is proposed to be completed;
however, if you cannot do so in the space provided, attached a separate sheet with all of the information. Describe how the
structure will be built and all improvements that will be made to the interior of the structure including materials to be used. This
includes finishing the walls, insulation, building cabinets, building an office area, etc.

STRUCTURAL IMPROVEMENTS:
EXISTING STRUCTURE NON-CONFORMING: Consult with the Planning Director (328-5792) about this issue and then check the
appropriate box.
EXISTING STRUCTURE SIZE: Indicate the square footage of the existing structure being altered, if applicable.
EXISTING STRUCTURE VALUE AND SOURCE OF VALUE: The value of the structure shall be given at it’s pre-altered or pre-
damaged value as given by the Assessor or a current appraisal.
ESTIMATED COST OF IMPROVEMENTS: Include the cost of all labor and materials that will be used to improve an existing
structure. You must include the cost that a contractor would change to do the work (even if you are not using a contractor) and the
cost of new materials (even if you are using used materials).
TYPE OF STRUCTURE BEING IMPROVED: Check the appropriate box.

FLOODPLAIN/FLOODWAY DATA:
IS THE PROPERTY LOCATED IN A DESIGNATED FLOODWAY? Consult the current FEMA Flood Insurance Rating Maps to
obtain this information.
IS THE PROPERTY LOCATED IN A DESIGNATED FLOODWAY FRINGE? Consult the current FEMA Flood Insurance Rating
Maps to obtain this information.
ELEVATION INFORMATION: This information can be taken from the Elevation Certificate that you obtain from your surveyor.

OTHER PERMITS REQUIRED? Consult with the Planning Director (328-5792) about this issue and you will be advised of the other
permits required.

SECTION F - ATTACHMENTS
A. Plan Submittal Requirement for Building Permit: See attached.
B. Site Plan: See Example. You will need to draw, on a separate sheet of paper, a site plan, to scale. The scale should be 1”=10’,

1”=20’, 1”=30’, 1”=40’, 1”=50’ or 1”=60’ on 11” x 17” paper. The example in this packet shows the type of information that needs to
be included on the map. See PLAN SUBMITTAL REQUIREMENT FOR RESIDENTIAL form, on pages 6 and 7 of this packet, for
more details.

C. Site Plan Check List: Complete the attached site plan check list and make sure that the information requested is shown on your
site plan, unless you have marked the “None Exist on Site” box.

D. Percolation Test Results: The percolation test report must be signed by County Planning Staff or a Professional Engineer.
E. Pollution Prevention Plan: On property where it is proposed that one (1) acre or more of land will be disturbed within a 12 month

period, attach a copy of a pollution prevention plan that must be approved by the appropriate soil and water conservation district
office. For East Pottawattamie contact the East Pottawattamie County Soil Conservation (712-482-6408). For West
Pottawattamie contact the West Pottawattamie County Soil Conservation (712-328-2489).

F. National Pollutant Discharge Elimination System (NPDES) Permit: On property where it is proposed that one (1) acre or more of
land will be disturbed attach a copy of the NPDES permit. For NPDES permits, contact the Iowa Department of Natural Resources
(712-243-1934).
NOTE THAT WHEN CALCULATING LAND TO BE DISTURBED YOU MUST INCLUDE THE AREA FOR THE DRIVEWAY(S),
ALL AREAS WHERE GRASS AND OTHER VEGETATION WILL BE REMOVED FOR FINAL SEEDING, THE AREA
EXCAVATED FOR THE HOUSE AND/OR OUTBUILDING. AN ACRE EQUALS 43,560 SQUARE FEET OR AN AREA
APPROXIMATELY 208.5’ X 208.5’. FAILURE TO HAVE A POLLUTION PREVENTION PLAN AND FAILURE TO HAVE A
NPDES PERMIT WHEN REQUIRED MAY RESULT IN IOWA DEPARTMENT OF NATURAL RESOURCES ACTIONS.

G. Entrance Permit: If a new entrance is required you must contact the appropriate authorities. For entrance permits along a county
road, contact the County Engineer (328-5608). For entrance permits along a state highway contact the Iowa Department of
Transportation (323-6125).

H. Filing Fees: Checks are made payable to the County Treasurer. Esimated fees will be collected at the time of application per the
Valuation Calculation Form. Additional fees may need to be paid after the Plans have been reviewed by the Chief Building Official.
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Those fees must be paid before your permits will be release to you. Please make be certain that you want to proceed
with this project when you submit your application. The fees that you submit are not refundable once the
application is submitted.

I. Floodplain Elevation Certificate: You will obtain this document from a registered Iowa land surveyor.
J. Value Estimation Sheet

SIGNATURE PAGE
BUILDING CONTRACTOR’S CERTIFICATION OF SITE EVALUATION: YOUR BUILDING CONTRACTOR MUST SIGN THIS
SECTION. Each major contractor (building contractor, commercial septic installer, and well driller) is required to conduct a site
evaluation of this property prior to the applications being submitted. Those contractors must sign and acknowledge that they have
viewed the site and agree with the proposed site development plan. If in the development of the site, contractors are changed, you will
need to notify this Office and that contractor will need to likewise acknowledge that they agree with the proposed site development plan.
Any and all changes to the site development plan after permits are issued shall be given in writing to this Office. In conducting a site
evaluation for a building permit, consideration shall be given to, but not limited to, the impact of the following: topography; location of
property lines; location of easements; buried utilities; existing and proposed septic systems; existing, proposed and abandoned water
wells.
COMMERCIAL SEPTIC INSTALLER’S CERTIFICATION OF SITE EVALUATION: YOUR COMMERCIAL SEPTIC INSTALLER
MUST SIGN THIS SECTION. Each major contractor (building contractor, commercial septic installer, and well driller) is required to
conduct a site evaluation of this property prior to the applications being submitted. Those contractors must sign and acknowledge that
they have viewed the site and agree with the proposed site development plan. If in the development of the site, contractors are
changed, you will need to notify this Office and that contractor will need to likewise acknowledge that they agree with the proposed site
development plan. Any and all changes to the site development plan after permits are issued shall be given in writing to this Office.
IOWA REGISTERED WELL DRILLER’S CERTIFICATION OF SITE EVALUATION: YOUR IOWA REGISTERED WELL DRILLER
MUST SIGN THIS SECTION. Each major contractor (building contractor, commercial septic installer, and well driller) is required to
conduct a site evaluation of this property prior to the applications being submitted. Those contractors must sign and acknowledge that
they have viewed the site and agree with the proposed site development plan. If in the development of the site, contractors are
changed, you will need to notify this Office and that contractor will need to likewise acknowledge that they agree with the proposed site
development plan. Any and all changes to the site development plan after permits are issued shall be given in writing to this Office. In
conducting a site evaluation for a well permit, consideration shall be given, but not be limited, to the impact of the following: topography;
drainage ways; terraces; floodplain; location of property lines; location of easements; buried utilities; existing and proposed tile lines;
existing, proposed and abandoned water wells.
APPLICANT CERTIFICATION: Property owner must sign and date the application.

WHAT DO I NEED TO DO TO MAKE SURE MY APPLICATIONS ARE PROCESSED AS QUICKLY AS POSSIBLE?
There are several factors that can substantially delay the issuance of permits. Items that cause a delays are: incomplete applications,
the property not being transferred into the person(s) name listed as property owner on the application, no scaled drawing or inaccurate
drawings, lack of percolation test results, inaccurate percolation test map, unlicensed contractors, proposed improvements not being
physically staked out at the construction site, incorrect filing fees, changing contractors after the applications are filed, changing the site
plan after the applications are filed and/or not having all required signatures on the applications included. Please carefully review all of
the required submittals and it will help us to expedite processing your application.

WHEN CAN I EXPECT TO RECEIVE MY PERMIT?
Once the application has been properly filed with the Office of Planning and Development, 223 South 6th Street, Council Bluffs, Iowa,
it will be reviewed by the Planning Director and the Chief Building Official. If everything is found to be in order and to comply with
regulations of the appropriate ordinances, a site evaluation will be done by the Zoning and Health Inspector and a permit will be issued
within approximately ten (10) working days.

INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED
DO NOT START CONSTRUCTION UNTIL PERMITS ARE RECEIVED IN THE MAIL AND

PLACARDS ARE POSTED.

FAILURE TO WAIT FOR PERMITS AND POST PLACARDS WILL CAUSE YOU TO HAVE TO PAY AN INVESTIGATION FEE,
WHICH IS DOUBLE THAT OF ANY PERMIT FEES YOU PAY. ADDITIONALLY, FAILURE TO OBTAIN PERMITS PRIOR TO
STARTING CONSTRUCTION COULD RESULT IN THE ISSUANCE OF A CITATION OF COUNTY INFRACTION. OUR GOAL IS TO
HAVE PERMITS OBTAINED PRIOR TO CONSTRUCTION STARTING. PLEASE HELP US ATTAIN THIS GOAL BY APPLYING FOR
AND OBTAINING YOUR PERMITS BEFORE STARTING CONSTRUCTION.

NOTE: The data contained in this document is for reference purposes only. For the specific regulations, you should refer to the
Pottawattamie County, Iowa, Code. Data contained in this document is subject to change without further notice to recipients of
this document.
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development detail. This diagram is not to scale as it is for illustration purposes only.
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FOR OFFICE USE ONLY: GOVERN Building A0__-_____
RECEIPT #____________ (Deposit) Septic A0__-_____
RECEIPT #____________ (Permit) Well A0__-_____

POTTAWATTAMIE COUNTY, IOWA
COMBINED APPLICATION

RESIDENTIAL CONSTRUCTION PERMITS

P
E

R
M

IT
T

Y
P

E
(S

)

General Information (Complete Section A)
Building Permit (Complete Section B)
Septic Permit (Complete Section C)
Well Permit (Complete Section D)
Floodplain Development Permit (Complete Section E)
Attachments (Complete Section F and provide/complete required Attachments)

SECTION A – GENERAL INFORMATION
WHEN PERMITS ARE
READY

Mail them Call me Call the builder Email me Email the builder

P
R

O
P

E
R

T
Y

O
W

N
E

R

Name

Mailing Address Street City, State, Zip Code

Email Address

Telephone Home Work Cellular

Best way to contact? Email Home Telephone Work Telephone Cellular Telephone

A
P

P
L

IC
A

N
T

(I
f

o
th

er
th

an
p

ro
p

er
ty

o
w

n
er

)

Name

Mailing Address Street City, State, Zip Code

Email Address

Telephone Home Work Cellular

Best way to contact? Email Home Telephone Work Telephone Cellular Telephone

P
R

O
P

E
R

T
Y

IN
F

O
R

M
A

T
IO

N

Job Site Address Same as above #1
To be assigned by Planning Dept.

Civil Township

Legal Description Per Attachment

Parcel Number

Airport Hazard Zone? Yes**
No

**Subject to provisions of the Airport Hazard Zone Regulations.

Zoning District A-1 R-1 C-1 I-1
A-2 R-2 C-2 I-2
A-3 R-3 C-3 I-3
A-4 R-5
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SECTION B - BUILDING PERMIT
Agricultural Exemption, as approved by County, for use, skip to Section C

B
U

IL
D

E
R

(I
f

o
th

er
th

an
p

ro
p

er
ty

o
w

n
er

s)
Name State Registration#

Mailing Address Street City, State, Zip Code

Email Address

Telephone Home Work Cellular

Best way to contact? Email Home Telephone Work Telephone Cellular Telephone

L
IC

E
N

S
E

D
IO

W
A

C
O

N
T

R
A

C
T

O
R

S

Electrical Contractor
Alternate A

State License#

Electrical Contractor
Alternate B

State License#

Plumbing Contractor
Alternate A

State License#

Plumbing Contractor
Alternate B

State License#

Mechanical Contractor
Alternate A

State License#

Mechanical Contractor
Alternate B

State License#

IM
P

R
O

V
E

M
E

N
T

S
D

E
S

C
R

IP
T

IO
N

Valuation Estimate (From
Valuation Calculation Form)

Use of Structure Agricultural Residential Commercial Industrial

Interior Improvements Will the interior of this building be improved, either now or in the immediate future, with
Electrical
Plumbing
Mechanical

Interior Walls
Finished the interior side of the exterior walls

Other
If any of the proceeding are checked, improvements must be shown on plans.

No interior improvements planned now or in the immediate future. If done in the future, permits are required.

Business Use: Will any business activity take place in this structure or on this property?
Yes No

If yes, consult with the Planning Director (712-328-5851) before continuing to complete this application.

Work Classification New Construction
Addition to existing structure
Moving structure in
Change use of existing structure

Description of Work
Check all that apply

Single-family Dwelling
Manufactured Home converted to real estate
Only 1976 or newer HUD approved

Make and Year

Storage building to store
Barn for animals or fowl-include corral Not permitted in R-3

Type of animals:

Number of animals:

Acres of pasture:

Detached garage
Deck

Other

Addition to

Move in
Change use of existing structure from a

to a
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SECTION C - SEPTIC PERMIT
Existing Septic System, as approved by County for use, skip to Section D
Public or Common Sewer System, skip to Section D

S
E

P
T

IC
IN

S
T

A
L

L
E

R

Name County Registration #

Mailing Address Street City, State, Zip Code

Email Address

Telephone Home Work Cellular

Best way to contact? Email Home Telephone Work Telephone Cellular Telephone

D
E

S
G

IN
B

A
S

IS

System to Serve New Structure Existing Structure

Structure Type
Single-Family Dwelling with bedrooms

Other , which has an estimated utilization of gpd.

Water Supply Private Water Well Public Water System Public Water Well

Percolation Rate

Soil Loading Rate

S
E

P
T

IC
S

Y
S

T
E

M
D

E
S

IG
N

Septic Tank Minimum Existing Proposed

A. Gallons

B. Compartments 2

C. Material Type

D. Tank Manufacturer

Laterals with Gravel Minimum Existing Proposed

A. Total Length

B. # of Lines/Footage Each
Line

C. Trench Width 24” 36” 24” 36”

D. Rock Depth Under Pipe 6” 12”**
18”** 24”**

6” 12”**
18”** 24”**

Laterals-
Gravelless/Chamber

Minimum Existing Proposed Pipe Type

A. Total Length 8” gravelless
10” gravelless

B. # of Lines/Footage Each
Line

24”<Chamber
33”>Chamber

Other-Design Attached Type of System:

**Utilization of this depth of rock requires approval from the Office of Planning and Development.
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SECTION D - WELL PERMIT
Existing Private Water Well, complete ”Existing” well information below.
Public or Common Water System, skip to Section E

W
E

L
L

D
R

IL
L

E
R

Name State Registration #

Mailing Address Street City, State, Zip Code

Email Address

Telephone Home Work Cellular

Best way to contact? Email Home Telephone Work Telephone Cellular Telephone

P
R

O
P

O
S

E
D

Well # Use Code (Table A) Status Code (Table B) Estimated Depth

#1

#2

#3

#4

E
X

IS
T

IN
G

Well # Use Code (Table A) Status Code (Table B) Depth in Feet Date Constructed

#1

#2

#3

#4

TABLE A - USE CODE TABLE B - STATUS CODE
1---Public Water Supply P-Proposed
2A-Private Water Supply for Existing House 1-Existing and In Use
2B-Private Water Supply for New House 2-Reserve Well/Well is in Good Condition
3---Irrigation 3-Well in Poor Condition & Disrepair
4---Livestock 4-Well to be or is Properly Plugged and Sealed
5---Commercial
6---To Be Plugged or Sealed Wells listed with a Status Code #1 or #2 must conform to well construction

standards of Chapter 5B, Pottawattamie County, Iowa, Code.7---Conditioned Air
8---Monitoring Well
9---Agricultural Drainage Well
10-Dewatering Well Wells listed with a Status Code #4 must have Form #DNR 542-1226 filed

with the Iowa Department of Natural Resources. Ask about cost sharing
dollars for plugging.

11-Injection Well
12-Fire Protection
13-Recreational
14-No Designated Use
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SECTION E – FLOODPLAIN DEVELOPMENT PERMIT
Rate Map Information Rate Map

# 19155C0-
Flood Zone

.2% AH
A AO
AE X, Skip to Section F.

Floodplain?
Yes
No

Floodway?
Yes
No

P
R

O
JE

C
T

D
E

S
C

R
IP

T
IO

N Type of Development: Filing Grading/Excavation
Routine Maintenance Minor Improvement
Substantial Improvement New Construction(Skip Structural Improvements)

Detailed Description of
Development Proposed

Per Attachment

S
T

R
U

C
T

U
R

A
L

IM
P

R
O

V
E

M
E

N
T

S

Is the existing structure non-
conforming?

Not Applicable. There is no existing structure.
Yes
No

Size of existing structure

Value of existing structure Source of value of existing structure Assessor Appraisal

Size of proposed addition

Estimated cost of
improvements

Type of structure being
constructed/improved

Residential Dwelling
Non-Residential
Accessory Building

Other:

F
L

O
O

D
P

L
A

IN
/F

L
O

O
D

W
A

Y
D

A
T

A

Is property located in a
designated floodway?

Yes
No

If answered yes, certification must be provided prior to the issuance of a permit to develop,
that the proposed development will result in no increase in the 100-year base flood
elevation. No new residential or substantially improved buildings are permitted in the
floodway.

Is property located in a
designated floodway fringe?

Yes
No

If this permit is issued, it will be with the condition that the lowest floor (including basement)
of any new or substantially improved residential building will be elevated at least 1.0 above
the 100-year base flood elevation. If the proposed development is a non-residential
building, this permit will be issued with the condition that the lowest floor (including
basement) of a new or substantially improved non-residential building will be elevated or
flood proofed to at least 1.0 foot above the 100-year base flood elevation. Detached
accessory structures to a residential use may be exempt if it meets certain criteria. Contact
the Planning Dept. of details.

MSL/NGVD=Mean Sea
Level/National Geodetic
Vertical Datum of 1929

Elevation of the 100-Year Base Flood MSL/NGVD
Elevation of the proposed development site
(natural ground) MSL/NGVD
Required elevation/floodproofing level for
lowest floor MSL/NGVD
Proposed elevation/floodproofing level for
lowest floor (including basement) MSL/NGVD

O
T

H
E

R
P

E
R

M
IT

S Other permits required? County Zoning Permit Yes No If yes, attach application
County Building Permit Yes No If yes, attach application
County Electrical Permit Yes No If yes, attach application
County Well Permit Yes No If yes, attach application
County Septic Permit Yes No If yes, attach application
Iowa Depart. of Natural Resources Yes No If yes, attach copy of permit
Corps of Engineers 404 Permit Yes No If yes, attach copy of permit
Local Levee District Yes No If yes, attach copy of permit
Local Drainage District Yes No If yes, attach copy of permit
Other Yes No If yes, attach copy of permit
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SECTION F – ATTACHMENTS
ATTACHED TO THIS APPLICATION IS THE FOLLOWING DOCUMENTATION AND/OR ATTACHMENTS:

Attached NA
A. Plan Submittal Requirements for type of structure being constructed
B. Site Plan, Drawn to Scale
C. Site Plan Check List
D. Percolation Test Results or Soil Analysis
E. Pollution Prevention Plan
F. National Pollutant Discharge Elimination System (NPDES) Permit
G. Entrance Permit
H. Filing Fee-Checks are to be made payable to “Pottawattamie County Treasurer”.
I. Floodplain Elevation Certificate
J. Value Estimation Sheet

Please make be certain that you want to proceed with this project when you submit your application. The
fees that you submit are not refundable once the application is submitted.
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SIGNATURE PAGE

BUILDING PERMIT * BUILDING CONTRACTOR’S CERTIFICATION OF SITE EVALUATION
I CERTIFY THAT AS THE BUILDING CONTRACTOR TO BE INVOLVED WITH THE CONSTRUCTION OF THE BUILDING(S)
SHOWN ON THE ATTACHED SITE DEVELOPMENT PLAN, THAT I HAVE PERSONALLY BEEN TO THE SITE, REVIEWED THE
PROPOSED DEVELOPMENT OF THIS SITE AND ACKNOWLEDGE THAT THE PROPOSED CONSTRUCTION OF THE
BUILDING(S) WILL BE ABLE TO BE ACCOMPLISHED IN ACCORDANCE WITH THE BUILDING AND ZONING ORDINANCES OF
POTTAWATTAMIE COUNTY, IOWA.

Signature of Building Contractor: Date:

Type or Print Name:

SEPTIC PERMIT * POTTAWATTAMIE COUNTY COMMERCIAL SEPTIC INSTALLER’S
I CERTIFY THAT AS THE COMMERCIAL SEPTIC INSTALLER TO BE INVOLVED WITH THE CONSTRUCTION OF THE SEPTIC
SYSTEM SHOWN ON THE ATTACHED SITE DEVELOPMENT PLAN, THAT I HAVE PERSONALLY BEEN TO THE SITE,
REVIEWED OF THE PROPOSED DEVELOPMENT OF THIS SITE AND ACKNOWLEDGE THAT THE PROPOSED CONSTRUCTION
OF THE SEPTIC SYSTEM WILL BE ABLE TO BE ACCOMPLISHED IN ACCORDANCE WITH THE ONSITE WASTEWATER
TREATEMENT AND DISPOSAL SYSTEM ORDINANCE OF POTTAWATTAMIE COUNTY, IOWA.

Signature of Commercial Septic Installer: Date:

Type or Print Name:

WELL PERMIT * IOWA REGISTERED WELL DRILLER’S
I CERTIFY THAT AS THE IOWA REGISTERED WELL DRILLER TO BE INVOLVED WITH THE CONSTRUCTION OF THE PRIVATE
WATER WELL SHOWN ON THE ATTACHED SITE DEVELOPMENT PLAN, THAT I HAVE PERSONALLY BEEN TO THE SITE,
REVIEWED THE PROPOSED DEVELOPMENT OF THIS SITE AND ACKNOWLEDGE THAT THE PROPOSED CONSTRUCTION OF
THE PRIVATE WATER WELL WILL BE ABLE TO BE ACCOMPLISHED IN ACCORDANCE WITH THE PRIVATE WELL WATER
ORDINANCE OF POTTAWATTAMIE COUNTY, IOWA.

Signature of Iowa Registered Well Driller: Date:

Type or Print Name:

PROPERTY OWNER’S CERTIFICATION
I CERTIFY THAT AS THE PROPERTY OWNER OF THE ABOVE-DESCRIBED PROPERTY THAT THE INFORMATION CONTAINED
IN THIS APPLICATION AND THE ACCOMPANYING DOCUMENTATION IS TRUE AND CORRECT TO THE BEST OF MY
KNOWLEDGE AND THAT ALL WORK WILL BE COMPLETED IN ACCORDANCE WITH THE POTTAWATTAMIE COUNTY, IOWA,
CODE.

Signature of Property Owner: Date:

Type or Print Name:

INCOMPLETE APPLICATIONS WILL NOT BE PROCESSED
DO NOT START CONSTRUCTION UNTIL PERMITS ARE RECEIVED IN THE MAIL AND PLACARDS ARE POSTED. FAILURE TO
WAIT FOR PERMITS AND POST PLACARDS WILL CAUSE YOU TO HAVE TO PAY AN INVESTIGATION FEE, WHICH IS DOUBLE
THAT OF ANY PERMIT FEES YOU PAY. ADDITIONALLY, FAILURE TO OBTAIN PERMITS PRIOR TO STARTING
CONSTRUCTION COULD RESULT IN THE ISSUANCE OF A CITATION OF COUNTY INFRACTION. OUR GOAL IS TO HAVE
PERMITS OBTAINED PRIOR TO CONSTRUCTION STARTING. PLEASE HELP US ATTAIN THIS GOAL BY APPLYING FOR AND
OBTAINING YOUR PERMITS BEFORE STARTING YOUR CONSTRUCTION.

RETURN COMPLETED FORM TO OBTAIN PERMIT PRIOR TO STARTING CONSTRUCTION:
POTTAWATTAMIE COUNTY

PLANNING AND DEVELOPMENT
223 SOUTH 6TH STREET

COUNCIL BLUFFS, IA 51501-4245
IF YOU HAVE ANY QUESTIONS ON COMPLETING THIS FORM, PLEASE FEEL FREE TO CALL (712) 328-5792.

YOU MAY BE DIRECTED TO THE BUILDING DIVISION IF YOU HAVE QUESTIONS RELATIVE TO THE BUILDING CODE
RELATED ISSUES.


